
Candidate 
Requirements



Candidate Requirements
▪ Qualifications
▪ Primary Resident at time of election for one year, US Citizen, 18 years old

▪ Maintain Residency throughout the term

▪ Never convicted of a felony for embezzlement of public moneys, bribery, perjury, solicitation of bribery 
or subornation of perjury

▪ Can not be a current employee of the Town or hold an elective position with a Federal, State, county, 
special district or municipal Government entity

▪Documents/Actions
▪ File a Candidate Affidavit

▪ Obtain at least 10 petition signatures

▪ File Financial Reports 



The Election Process
▪For Mayor….this is a Four year term based on the Highest 
vote count for the position

▪For Town Council…in order to have overlapping terms for 
the initial election:
▪The top three highest vote count will have a term of four 
years

▪The next three highest vote count will have a term for 2 
years



Overview Document
• This is a summary of the documents you will 

need to file 

• Documents can be downloaded at 
https://incorporatekeystone.wildapricot.org

• Filings will all be with the Keystone Election 
Commission who is the acting “Clerk”
In person filings can be made at the Keystone Center 
on Nov 8, 15 from 11:30-1 or on Nov 20th from 4-5

• Note that many of the forms require 
Notarization
• Paula Samuelson  psamuelson970@gmail.com

• US Bank/Dillon

• Town of Dillon

• Jeff Herynk at Gateway  jherynk@aol.com

•Dates are “in stone”

mailto:psamuelson970@gmail.com
mailto:jherynk@aol.com


Dates/Deadlines/Deliverables

• October 31st is the first day that you can 
gather signatures

• November 20th 5pm deadline for turning in 
your 10+ Signatures

• Jan 8th+ Ballots go out

• Jan 30th Election Deadline

• March 5 FCPA campaign disclosure report 
due

Note:  There will be a Candidate Forum for the 
public in early January



Candidate Affidavit

• First Document to sign

• Read very carefully as this commits you to 
understanding what you are signing up for

• To be filed within 10 days of declaring 
candidacy

• Must be notarized

• File with Keystone Election Commission



The Nomination Petition

• To be turned in with the petition

• These represent required criteria 
Link to the Colorado Secr of State Website

• Additional Keystone Reqts:
• One year residency

• Certain Felonies

• Retain residency in town



Signature Page for Petitions

• Your signature can count as one of the 10 
required

• Candidate Name and office must be filled in 
prior to collecting signatures

• Must be filled in completely

• Date/Time is critical

• Registered Voters of Keystone can sign only 
one Mayoral and Six Council nominations

• If you desire more than 20, make another 
copy



The Circulator’s Affidavit

• Every Circulator, including the candidate 
must complete this document and be a 
Registered Elector of 18 yrs old by election 
day

• Circulator must witness each signature

• Signatories must be registered voters within 
Keystone
• Lists can be obtained from County Clerk for a 

fee

• Or, you can confirm on the Secr of State 
Website with the voters full date of birth

• Circulator signature confirmed by a Notary



Affidavit of Acceptance of Nomination

• To be submitted to the Election Commission 
no later than 5pm on Nov 20

• Sign in the presence of a Notary

• Ensure you fill in your name at the bottom as 
you want it on the ballot
• Preferred Name

• No degrees or honoraria

• Initials are OK

• Order of names for ballot will be drawn at 
random on Nov 28th at 5:30pm at Keystone 
Center, open to the public



Personal Campaign Finance Reporting Form

• Use this form for when you use your own 
funds

• Include all costs incurred including in-kind

• This document is to be submitted three times

• Ignore “District Number”

• To be filed with the Keystone Election 
Commission 



Committee Registration Form

• Unless you are only self funding, you need to 
set up a Committee

• It’s a contribution if:
• Anyone gives you money

• Spends money on your behalf

• Gives something of value

• There are no penalties for over reporting

• Possible that you may need to file both 
individual and committee forms

• Note: Cash/Coin vs Credit Card/Check



State of Colorado Report of 
Contributions and Expenditures

• Use this form for contributions/expenditures 
by the committee

• This is the full document from the State of 
Colorado

• You may not need to include all of these 
forms in your filings



Form stating no Campaign Finance used

This is not required, but answers any questions 
as to why you have not filed any other 
financial forms



Form if you spent over $1000 

To be including in your financial package if 
your spending exceeds $1000



Final Thoughts
• While the responsibility to follow the legal process is on the Candidate, the 

Keystone Election Commission is here to help you through this process.   
keystoneelectioncommission@gmail.com

• Lists of Registered Voters can be obtained from the County Clerk, but be 
advised that it may contain non-Keystone Residents such as Montezuma, and 
there is a fee of $20

• The Keystone Incorporation Committee offers a list of voters by name, 
neighborhood/HOA, and address (physical and mailing).  While they don’t 
guarantee accuracy, you can obtain the list by emailing 
incorporatekeystone@gmail.com 

• As an Elected Official, you will be bound by the approved town charter, you can 
download a copy off of the website: incorporatekeystone.wildapricot.org

mailto:keystoneelectioncommission@gmail.com


QUESTIONS?

Thank you for considering running for 
office…the future of Keystone is in your 
hands!
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